
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

In this manual, the following topics are covered 

1. How to Access Your Dashboard on EDUBUDDY  
2. How to Submit Fees 
3. How to Search for a Student 
4. How to Enter Student Fee Details  
5. How to Generate a Receipt  
6. How to Send WhatsApp Receipt Details 

 
 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

1.How to Access Your Dashboard on EDUBUDDY 

 

1. Visit the EDUBUDDY Website 

Open your browser (Chrome/Firefox) and go to https://edubuddy.online/. 

2. Log In to Your Account 

o On the login page, enter your User ID and Password. 

o If you don’t have your login credentials, contact your admin or HR. 

o Forgot Password? 

If you’ve forgotten your password, click on the “Forgot Password” option and follow the steps 

to reset it. 

3. Access Your Dashboard 

Once you’ve logged in, your Dashboard will appear. From here, you can explore all the features and 

modules of EDUBUDDY. 

https://edubuddy.online/


  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

2. How to Submit Fees 

To submit fees, first, 

you need to click on 

the Fees Pages button. 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

Now, many options will appear, and 

you need to click on the Pay Fees 

option. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

3.Now, let's see how to submit the fees for a particular student. 

you can search for the student either by their 

student ID. 

And you can also search 

for the student by their 

name. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Once the student's profile appears, click on the Pay Fees option to proceed. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Now, here you can see all the student's details, including the total fees, fine amount, 

and pending fees. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

Now, fill in the student's fee 

details, including the tuition fee, 

ID card fee, school diary fee, etc. 

4.How to Enter Student Fee Details 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

Select the date on which the student is 

submitting the fee. 

Now, select if the payment is in cash or 

online. 

If the payment is online, note the UPI 

reference number here. 

Click on 'Create Receipt' 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Two receipts will be generated here: one for the student and one for the school. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

You can click on the 'Print Receipt' 

button to directly print it and give 

it to the student." 

If you want to send the receipt details to 

the student's WhatsApp number, click on 

'Receipt Details'. 

5. How to Generate a 
Receipt 



 

you click on 'Receipt Details,' the 'Send WhatsApp' button will appear. Click on it to 

send the receipt. 

Here, you will also see the student's ID 

and password. 

6.How to Send WhatsApp Receipt Details 


