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How to Access Your
Dashboard on EDUBUDDY

1.Visit the EDUBUDDY Website

Open your browser (Chrome/Firefox) and go to https://edubuddy.online/.

2.Log In to Your Account
e On the login page, enter your User ID and Password.
e If you don’t have your login credentials, contact your admin or HR.

e Forgot Password?

e |f you've forgotten your password, click on the “Forgot Password” option
and follow the steps to reset it.

3.Access Your Dashboard

® Once you've logged in, your Dashboard will appear. From here, you can
explore all the features and modules of EDUBUDDY.


https://edubuddy.online/

How to Assign Role to Employees in EduBuddy?

1.Click on
“Settings” .
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Many optionswill
appear,and you need
toclick onthe "User
Roles" option.
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Select a Desired
Employee.

If you want to check the
role of employee then
click on “Check Role”.
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Academic_RecordManager
Account_Audit
Account_Viewer
Accounts
Admission_View
Attendance_Manager
BlogManager
Copilot_User
DiscountManager
Document_Manager
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HeadMaster
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IT_Support
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Click on “Remove
Role From User” for
remove any role.
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Click on “Send Welcome
WhatsApp ” to share
the welcome
message.
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